ABIMA Legal Service
Paralegal Retainer Agreement
Date: ____ day of ______________, 20____
BETWEEN
Client Name: __________________________________________
Address: __________________________________________
Telephone: ______________________
Email: __________________________
(Hereinafter referred to as the “Client”)

AND
Paralegal Name: __________________________________________
Business Name: ABIMA Legal Service
Business Address: Unit 725, 92 Caplan Avenue, Barrie, Ontario L4N 9J2
Telephone: +1 705-500-2464
Email: office@abimalegal.ca
(Hereinafter referred to as the “Paralegal”)
1. Scope of Services
The Paralegal agrees to provide legal services to the Client in relation to the following matter(s):
☐ Small Claims Court
☐ Landlord and Tenant Board
☐ Provincial Offences / Traffic Tickets
☐ WSIB / Employment Matters
☐ Immigration (where permitted)
☐ Other: __________________________________________
The Paralegal will perform only the services described above and will not provide additional services unless agreed to in writing by both parties.
2. Fees and Billing
The Client agrees to pay the Paralegal for services as follows:
☐ Hourly Rate: $150 per hour (plus HST)
☐ Flat Fee: As agreed in writing (plus HST)
☐ Contingency Fee: ______% of amount recovered (if applicable and permitted)

Disbursements: The Client agrees to reimburse the Paralegal for any reasonable out-of-pocket expenses, including but not limited to: court filing fees, photocopying, courier charges, and mileage.
Retainer Deposit: The Client shall provide an initial retainer of $500.00 – $1,500.00, to be applied toward future fees and disbursements. The Paralegal may request replenishment as needed.
3. Payment and Account Handling
All client payments and retainers will be deposited into ABIMA Legal Service’s business account and applied toward fees and disbursements as services are rendered. A detailed statement of account will be provided upon request.

(Note: A separate trust account will be established in the near future, in accordance with Law Society of Ontario requirements.)
4. Communication
The Paralegal will keep the Client informed of significant developments and respond to inquiries within a reasonable time. The Client agrees to provide all necessary information and documents relevant to the matter.
5. Confidentiality
All communications and information between the Client and the Paralegal are confidential and protected by solicitor-client privilege, except where disclosure is required by law.
6. Termination of Services
Either party may terminate this Agreement at any time by written notice. The Client shall pay for all work performed and disbursements incurred up to the date of termination. Any unused portion of prepaid funds will be refunded.
7. Limitation of Liability
The Paralegal will perform services with competence and diligence but makes no guarantee regarding the outcome of the matter.
8. File Retention
The Paralegal will retain the Client’s file for six (6) years after completion of services, after which the file may be securely destroyed without further notice.
9. Governing Law
This Agreement shall be governed by and construed in accordance with the laws of the Province of Ontario.
10. Acknowledgment
The Client acknowledges having read and understood this Agreement and has been advised to seek independent legal advice before signing.

Client Signature: _______________________________
Date: ___________________

Paralegal Signature: _____________________________
Date: ___________________
